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1. Facility to request cancellation of Bill of Entry 

 
§ Units can now file a request through the system for cancellation of Bill of Entry. The request can 

be filed for such Bill of entry which are submitted and are under process either at Unit/Customs. 
§ The request for cancellation of Bill of Entry can be initiated by accessing the Free Form link.  This 

link can be accessed by only those users who have been assigned the functionality of Free Form. 
To assign the functionality please access Administration> Maintain users menu option in Unit 
Admin log-in. Specify the user id for which functionality is to be assigned and click on Edit button. 
Against the functionalities field, select the checkbox against Free Form. 

§ In the Free Form request, unit maker has to specify the Form type as ‘Customs’, Form sub 
category as ‘Cancel Customs Transaction’ and specify the reason for cancellation in the 
‘Description’ column. User is also required to specify the request type and request id for which 
cancellation is requested. Unit approver shall digitally sign and submit the request.  

§ The request shall be forwarded to respective customs users for approval. If any query is raised, 
unit can provide query response. 

§ On approval of Free Form- Cancellation request, the Bill of Entry shall be cancelled in the system. 
Email notification shall be sent to Unit approver on approval. User can also view the status of the 
Bill of Entry using search request option. 

 

Fig. Free Form request for cancellation of Bill of Entry  
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2. Sub-Contracting of Goods (Units) 

 
§ As per Rule 41 to 44 of the SEZ Rules, a SEZ unit may send goods for Sub-Contracting outside the 

SEZ without payment of Duty on the basis of challans. Units can now file online request for 
removal of goods under subcontracting using the Subcontracting module. 

§ To enable unit users to file Subcontracting request, the unit admin user shall assign the 
functionality for Sub-Contracting to Unit maker and Unit approver user.  

§ Unit maker can create the request by accessing the link ‘’ Sub Contracting’’. Unit is required to 
specify the details of the goods which are removed, the details of the goods which are expected 
to be returned under subcontracting.  Unit approver shall digitally sign and submit the request to 
Customs Assessor for approval. 

§ After submission of the request, Unit can generate the Sub Contracting Challan print in Triplicate 
containing unit wise system generated serial number. 

§ Once the request is approved from customs assessor, the goods can be removed by the unit. The 
Authorised officer can provide online ‘Passed Out’ order for removal of the goods. Authorised 
officer can also raise query to unit for any discrepancies observed.  

§ On return of the goods, Unit approver can update the details of receipt of the goods by selecting 
the status as “Request re-entry” (when partial quantity is received) or ‘’ Close Request’’ (when 
full quantity is received). 

§ Unit approver can also seek extension for return of the goods by selecting status as “Request 
Extension” which is forwarded to Specified Officer/Customs approver for online approval.  
 

  
Fig. Sub Contracting of goods 

 

Link is provided to Unit maker as Sub Contracting for 
creating the Sub Contracting Request. 
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Fig. Sub Contracting of goods 

 

3. New Features in Shipping Bill/Bill of Export: 

 

§ Third Party Exporter/Foreign Supplier: Third party Exporter is already available in the SEZ Online 
system in General details tab which was available by selection of Third party checkbox. The same 
has now been included as a drop down option ‘’ Third party Export” in the field “Type of 
Shipment”. Once the Type of shipment is selected as Third Party Export then third party related 
Details will get activated.  
§ Additional field third party “Invoice Value” and “Invoice currency” has also been added. 
§  The Third party declaration will also get automatically populated in the Adjustment remark 

column and will get printed on the Shipping Bill. Same can be viewed in confirmation page also. 
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Fig. Third party export for Shipping Bill/Bill of Export 

 
§ Print Trial Option: Unit can now print Trial copy of the Shipping Bill prior to submission. The 

option called as "Print Trial" will be available on the confirmation page of shipping bill. The print 
will also indicate that it is a trial copy to avoid misuse of the print.  

 
Fig. Print Trail option for Shipping Bill/Bill of Export 
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§ Discount on FOB:  Unit can now indicate whether Discount/ Other deductions are to be reduced 
from the FOB value by clicking on the checkbox “Deduct from FOB”.  If unit has selected the 
checkbox, then the discount and/or other deductions amount will be reduced while calculating 
the FOB value. 
 

 
Fig. Invoice Details for Shipping Bill 

 
§ Item Type (Dropdown) in Item Details Tab: New field “Item Type” is added as Dropdown in Item 

tab. Unit can select the following Item type (1). Manufactured goods (2) Capital goods  
(3) Raw materials (4) Consumables (5) By product (6) Waste/ Scrap (7) Spares & Accessories   
 (8) Remaking (9) Repair  (10) Packing Material 
 

 
Fig. Item Detail Tab for Shipping Bill 
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4. New Features in DTA procurement with export benefit  

§ GR Form for DTAP-Ex: Facility is now provided to unit users to capture and print the GR form in 
case of DTA Procurement with export benefit. Facility to capture GR details are available in 
General details Tab. Once the DTAP-Ex request is submitted by Unit approver unit user [i.e. Unit 
Maker, Unit Approver, and CHA] can take the GR form Printout in 1 or 3 or 5 copies from Search 
request functionality. GR will be printed where unit has indicated GR details, irrespective of the 
invoice/FOB value. 

 
Fig. Print GR from through Search option for DTA Procurement with Export Benefit 

 
§ Print Trial Option: The option called as "Print Trial" will be available on the confirmation page 

where user can able to take the trial print copy for verification.  

 
Fig. Confirmation page for DTA Procurement with Export Benefit 
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§ Client Details (Units): To enable units to file DTAP-Ex transactions where Client Details is 
required, provision has been made in the General details tab of DTAP-Ex to indicate Client details 
applicable. The details captured in this field will also be printed in DTAP-Ex along with the Unit 
details.  
 

 
Fig. General Details Tab of DTA Procurement with Export Benefit 

 
 

 
Fig. Confirmation page of DTA Procurement with Export Benefit 
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5. New Features in Bill of Entry/DTA sales/ Zone to Zone transfer: 

 

§ Abatement Rate:  Based on CBEC masters, system will now auto populate rate of abatement if 
applicable on the specified CETH. 
 

  
Fig. Item Duty Details tab in Bill of Entry 

 
 
 

§ NCCD of Excise & Implementation of Notification: Based on CBEC master, NCCD will be auto-
populated for the specified CETH in both the fields NCCD of Customs (under Customs Duty 
Section) and NCCD of Excise (under Central excise duty section) in the Item duty details section. 
User is required to delete, either from customs or excise section based upon whether NCCD is 
applicable for customs/excise. 
 
 

§ Exim Scheme Code: In Item duty details tab, field for Exim Scheme code is available in Goods 
section, Customs and Central Excise duty section. Based on the Exim Scheme code indicated by 
user in the goods section, the units can now view the related notification details in the Exim 
Scheme code of customs. If user selects the notification, then revised BCD and CVD rates are 
autopopulated in Exim Scheme code column.  



SEZOnline Documents     SEZ Units   Date: 11 April 2011 

11 

 

  
Fig. Item Duty Details tab in Bill of Entry 

 
§ Business validation for Applicable Rate Details in (Invoice Details Tab): Landing charges as 1 % 

are auto populated in the Applicable rate details of Invoice section. User can now delete the 
landing charges and submit the Bill of Entry without any applicable rates, if same is not 
applicable.  

 
Fig. Invoice  Details tab in Bill of Entry 

§ Notifications: Notifications for Education CESS [069/2004] and SHE [028/2007] under Additional 
Customs Duty and Additional Central Excise Duty are available in SOS. 
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6. New Features in DTA sales 

§ Auto-populate Buyer details (Invoice section): System will auto populate the buyers details in all 
invoices based on the details captured in the first invoice. 

  
Fig. Invoice  Details tab in DTA Sales 

§ Field Name Changes in DTA Sales: In DTA Sales, in item details tab, the following Field Name 
changes have to be done:   

o "Is Reimport Applicable?" label is changed to "Is Previous Procurement Applicable?" 
o "Shipping Bill No."  Label is changed “DTAP/DTAPEx No." and "Shipping Bill Date:" label is 

changed to “DTAP/DTAPEx Date:" 
o "Is Previous Import Applicable?" label is changed to "Is Previous DTA Sales Applicable?" 
o "Previous B/E No." label is changed to "Previous DTA Sales B/E No." and "Previous B/E 

Date:" label is changed to “Previous DTA Sales B/E Date:" 

 
Fig. Item Details tab in DTA Sales 

 

First Invoice added 

For subsequent invoices the “Buyer 
Details” section is made Read-only 
and auto-populated with the buyer 
details from first invoice. 
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§ DTA Sales- Joint filling /Client Details (Units): A Check box for “Joint Filing/client details 
Applicable” will be provided in the DTA Sale Details tab for DTA Sales. Upon checking the 
checkbox a mandatory field (multiline Text Area) called "Joint Filing/client details” is made 
visible for the Unit users to allow them to enter a maximum of 140 characters. The details 
entered in this section will be printed in the field "Supplier name and Address" field in the DTA 
Sales along with the SEZ unit name".   

 
Fig. General Details tab in DTA Sales 

 

  
Fig. Print Page in DTA Sales 
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7. New features in Zone to Zone Transfer: 

 
§ In Shipment section, if Mode of transport is selected as “Land” then Master B/L No/ Transport 

Receipt No. and Master B/L Date/ Transport Receipt Date are made Non mandatory fields.  

 
Fig. Shipment Details tab in Zone to Zone Transfer 

 
§ Zone to Zone Transfer- Joint filling /Client Details (Units): A Check box “Joint Filing/client details 

Applicable” has been included in the BOE Details tab. User can capture "Joint Filing/client 
details” on selection of the checkbox. The details entered in this section will be printed in the 
field “Importer Name and Address " field along with the SEZ unit name. 
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Fig. BOE Details tab in Zone to Zone Transfer 
 

 

Fig. Print Screen of  Zone to Zone Transfer 
 

8. Changes in field size in Bill of Entry, DTA Sales, Zone to Zone, Temporary Removal 
modules: 

 
The field length for below fields has been increased as below  
 

Field Name Format Before Decimal After Decimal 

Invoice Value (In Invoice Tab) 15,2 12 2 

Product Value (In Item Tab) 15,2 12 2 

Unit Price (In Item Tab) 16,6 9 6 

Quantity (In Item Tab) 16,6 9 6 

9. Letter of Approval Extension/Renewal 

§ LOA Expiry Alert: Alert will be sent to units whose LOA is about to be expired from 30 days, 15 
days & every day from the 7th to 0th day before expiry. 
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10. Softex 

§ Print Trial Option: The option called as "Print Trial" will be available on the confirmation page 
where user can able to take the trial print copy for verification.  

 
Fig. Confirmation Page of SOFTEX 

11. Change in File formats for DTA Sales and Shipping Bill:  

The file formats for upload of Shipping Bill and DTA sales has been revised to accommodate the 
changes on account of new features. You may please note that on upgradation of the system both 
old (Existing) as well as revised file format will be allowed to be uploaded till a cutoff time. 
Subsequently only revised file format will be applicable. The relevant dates will be informed.  The 
changes in file format are as below: 

 DTA Sales File format changes 
1. Addition of below fields in BE Table ( These fields are added at the end ) 

i.  Joint Filing/ Client Details 
ii. Joint Filing/ Client Details Text 

iii. Advance Duty Paid Flag 
 

       Shipping Bill file format changes 
        1. Addition of two fields in Invoice Table (fields are added at the end) 

iv. Discount flag 
v. Other Deduction flag 

   2.  Addition of one field in Item Table (field is added at the end) 
vi. Item Type  

12. Revised Item upload template for Shipping Bill: 

The item upload template has been revised. The same is attached. Please note that after 
upgradation of the software, users have to refer to revised template since upload item details 
prepared from old Shipping bill item upload template will not be uploadable. 
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