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Note: This document is interetl for use by existing SEZ develoger the purpose of

registering in SEZ online system. The document describes the process to be followed by the SEZ

userfor the purpose of registering in SEZ online system.
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1 INTRODUCTION

aAyAaaNE 2F [/ 2YYSNDS o6a2/0 KFa Sy3al@®BEW) b{5
services for automation of SEZ transactions. This involves a nationwide integrgteemance
solution for the administration of SEZs and to facilitate speedy processing of various
transactions of SEZ developers;d&velopers, Units, Export Oriented Units (EOUs) and Deemed

Exporters.SEZ online system can be accessed by users from themink:sezonline

ndml.com
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Following are the users of SEZ online system:

I.  Ministry of Commerce Office (MOC)
ii. Development Commissioners
iii. Developers and CdDeveloper
iv.  UnitHolder
v. Export oriented units (EOU)

vi. Deemed Exporter

Existing SEZ developevhich has been issued Letter of Approval by the Development
Commissioner shall be able to use SEZ enlgystem after carrying out Developer
Regularizatiomprocess. For the purpos# Developer Regularization, the developeil have to

fill an online form containing minimurbasic information about the develope®©n approval of

these details by thdlinistry of Commerce (MoCdeveloperswill be successfully regularized.

The stepdor developer Regularizatiosre as summarized below:

1. Creation of applicant user id

N

Filing ofDeveloper Regularizatiorequest

3. Submission of online request to DC office

4. Rectification of defi@ncies

5. Approval of Regularization request bymnistry of Commere
6. Payment of registration

7. Creation of Developer admin user

8. Creation of Developewperational user
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2 USERROLES

Following user are involved in the processindpef/eloperRegularizatiomequest
1 From Developer
o Applicant User

1 CNRY 5/ Qa4 h¥F¥AOS
o DC SEmhitiator

T From MOC
o MOV Verifier
o MOC Authorizer

For detailed information and steps regarding user creation and role assignment, kindly
NEFSNI GKS YIFydz £ F2NJ W &SNJ alyl3SYSyiQo

3 REGISTRATION @GPPLICANUSER

Applicant user has to first registershiisend for submission of Develop&egularization

form. For the purpose of registration, applicant user shall login to SEZ online link
www.sezonlinendml.com

Screen displayedtyou will be:
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SEZ Online

of Ministry of Commerce

About Us Know SEZ Online

M Know SEZ Online

0 About S5EZ Online

Overview and Scope

0 Users of SEZ Online

0 Benefits of 5EZ Online

SEZ Online System Features
0 SEZ Online Security Features
o Attributes of SEZ Online

0 SEZ Online Process Flows

B8 Fee Structure

n  Madiz Ralazca

ac‘ Cusiomer Care 0

Downloads Publications/Notifications FAQ's Related Links Contact Us

ﬁ‘t User Login »

New Unit / Developer / Co-Develaper
Registration

xIstng Umit / Developer / Lo-Developer
tegistration I

Foes b £ T

¥t K

Presenting the all new SEZ Online View Status of LOA

& New at SEZ Online

About SEZ Online © 5EZ Online implemented at Hiranandani
Builders SEZ, Mumbai & Serene Properties
As a part of the e-Governance initiative, Ministry SEZ, Navi Mumbai.

of Commerce (MOC) intends to automate SEZ
transactions. Ministry of Commerce has entered
into a formal agreement with NSDL Database
Management Limited (NDML) for establishing and
managing a nationwide integrated solution for
administration of Special Economic Zones (SEZ)

of India along with Infosys.
Read more »

Feed-back »

Processing of 5 lakh transactions
completed on SEZ Online system.

Contact SEZ Online

Phone: 022 - 2499 - 4477
Fax: 022 - 2499 - 4998
E-mail: sezinfo@nsdl.co.in

User shall select the link fay Existing Unit / Developer / C@eveloper Registration
Existing Unit / Developer / Geveloper Registration screen is displayed.

Screen displayed to you will be:
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SEZ Online Department Cd;?;;er'ce

Registration for Existing User

(Fields marked in * are mandatory)

User Category * SELECT =]
User Id should be minimum & to maximum 11 characters in length. User Id can contain alphabets, numbers or Underscore, not starting with Underscore.
Userid”™

- at least one capitsl letter
- should not have leading, trailing or intermediate spaces.

Password " L]
Confim Password L]

Hint Question for Resatting Password * | SELECT [=]

Answer to the Hint Question ™ l:l
Fist Nane [ 1
Lastame [ 1]

Phone No. 1% +EH:H |
Mobie * «| |
Fax No. * +E|'|:|'| |
Email Address * [ |

{Flease enter LOA number as per issued LOA Letter e.g DCCODE/SEZNCOCH-OCULOA-

x®
LOA Number N ;

:

AT
L swmit | cear | | cancel |

Please enter text as you see the image
(Case Sensitive) *

Contact FAQ
Site Best Viewed in IE 7.0 and sbove with 1024x768 Screen Resclution

o Specify values for athandatory fields

o User is required to provide proper contact details for communication, especially
the email address which SEZ online system will send email alerts

o { St SOG dza SNJI8 ASIIRINBNE aF NB{YO ¥4 ASNI / F G§SFA2N

0 User is requiredd provide the Letter of Authority (LOA) number issued to it

0 User may specify the expiry date of the LOA. It is a non mandatory-field.
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& Industry
Commerce

SEZ Online W et ot

Registration for Existing User
(Figkds marked in ™ are mandatory)

IUser Category * SEZDeveloper =
Userid * DEVELOPER

Password should be
- 3t least 8 charactars and maximum of 18

- include characters, numbers and special characters

- at least one capital letter

- should not have leading. trailing or intermediate spaces.

Confirm Password * [soveeeeees ]

11 characters in Jength. User Id can contain alphabats, numbers or Underscore, not starting with Underscore.

Hint Question for Resetting Password * | Who Is Your Favorite Sports Player? [+]
Answer to the Hint Question * sachin tendulkar |
First Name * SEZ |

Last Name * DEVELOPER |
Phone No. 1% +[51 |-z |-[2222222
i
-

Mobile * I

e +[e1 -2 |-[z222222 |

Email Address * |developer@sez.com

LOA Number * [F.1124212002-03 (Please enter LOA number ss per issued LOA Letter e.g DCCODE/SEZNOOCKKXCOULOA-
9B/YYYY-MM/9998)

LOA Expiry Date I =

LOA Reference No. *

Please enter text as you see the image
(Case Sensitive) * o A s s s

&xw Clear Cancel

Contact FAQ

0 Click on Submit button
0 User (Developer Applicant) created successfléllynessage will be displayed

on succesful submission of the request.

Screen displayed to you will be:
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482 Governmert of India

. m“ Ministry of Commerce & Industry
SEZ Online «2» Department of Commerce

Thank you for registering to the SEZ Online System! You can now login with your Username and Password . Click here to go to Login page.

Contact FAQ
Site Best Viewed in IE 7.0 and above with 1024x768 Screen Resolution

4 PREPARATION QIEVELOPHREGULARIZATIOREQUEST

User can log into theéSEZ Onlinesystem with the newly created user name
password using the User Login and password.

and
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SEZ Online

of Ministry of Commerce

'!'; Customer Care 0

About Us Know SEZ Online Publications/Notifications FAQ's Related Links

& User Login »

New User Registration

—w———

Registration of an Exi

View Status of BOE

View Status of LOA

- Know SEZ Online @ New at SEZ Online

© About SEZ Online About SEZ Online

O Overview and Scope As a part of the e-Governance initiative, Ministry

of Commerce (MOC) intends to automate SEZ
transactions. Ministry of Commerce has entered

© Users of SEZ Online

© Benefits of SEZ Online into a formal agreement with NSDL Database
Management Limited (NDML) for establishing and

administration of Special Economic Zones (SEZ)

© SEZ Online System Features managing a nationwide integrated solution for ‘
of India along with Infosys.

© SEZ Online Security Features
© Attributes of SEZ Online

Read more »
© SEZ Online Process Flows |

0 Fee Structure

Fig: Screenshot ddser Login link on Sezonline Website
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o ' A8NJ Oly OtAO]l 2y 4! ASNI[23AyE tAYylS

SEZ Online

FOSUCHIon I Sycie Be 57 SN DrOSREtInG 80S Bring In e acendy i ol ttakerslsen of 3 SET

Cestzt FAZ
S S0 Vet 1 2 11 00 2300 o VAT St Rt

Fig: Screenshot ddgin page for applicant User

o From the home page of SEZ online system, click linRdeeloperRegularization

SEZ Online 12151 weicome deveperorsez Juy7, 2010 Hep Preferences  Logout

Home
‘Your Last Login was on Wednesday, July 07, 2010 6:50:40 PM IST.

Contact FAQ
Site Best Viewsd in IE 8.0 2nd atove with 1024x788 Soreen Resolution

Fig: Screenshot dlome screen for applicant User
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A. Data fields
The data fields of the Developer regularization request have been categorically
organized into 10 tabs, as:

i.
ii.
iii.
iv.
V.
Vi.
Vii.
Viii.

General

Director

Land

Investment

Equity

Development
Applicant

LOA

LUT

Notified Land Details

Generaltab:
The basic information regarding the SEZ Develapas captured in this tab.

Following sections are present in this tab:

. Company Short Code

User can have any short code consisting of alpha numeric charadteray be a
short name of the Company/Developer.

. Name of Company/Applicant Firm

User needs to specify the name of Developer in whose name Formal Approval is
been granted.

. PANg

PAN allotted to the applicant Firm/Company needs to be provided in this
section.

. IEC Nog

IEC No. issued to the applicant Firm/Company needs to be provided in this
section

. SEZ Short Code
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User needs to select the SEZ Code from the search picker provided in this tab.
User can search the SEZ code on basis of SEZ Code BEZeNa®e, City and
State. On Selection of the SEZ Code from search picker SEZ Name and SEZ
Description.

f. Registered Office detaits

User needs to provide complete address of the registered office in this section.
This section consists of Address line 13toCity/Town/Village, Country, State,
PIN, Phone no.1, Phone no.2, Mobile No., Fax No., Email Address and Website.

g. Type of SEZ

In this section type of SEZ is to be specified. User can select the type of SEZ
among the options available in drop down prded.

h. Dollar conversion rate

User needs to specify the dollar conversion applicable when the develgzbr
applied for the formal approval

i. SEZ Operational Detads

In this section user has to specify whether they are using LUT Facility (They have
executed BOND Cum LUT) and whether the SEZ is operational or not.

All mandatory fields (marked in *) has to be provided.

If any mandatory detail is not provided or details provided are not in proper
format, an error message is displayed.

On entering he data in theGeneral taband clicking on SAVE button, a unique
request ID for that particular transaction is generated.
CKS F2NXI G 2F37UKS -NBEljdzSagdL5 Aa a
Here,
Goo Aa (KS O2 FsveldldsrRegBldrisayon reglést |
G, . ¢ llaptBvo digitsSof the current year
G- - ¢ A& (GKS dzyAljdzS ydzyo SN
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S EZ On | | ne 0 ] Home Help  Preferences Logout ;'.5;1.- DEPparh‘n-:?nf of Commerce
SEZ Developer Regularization
Requestid: 331200000596 DCHame : dc1909dn
LOA No.: F.9/SRG_CRG-LOA-6000/XYZISEZ1M1117-TST LOA Expiry Date :
Genaral l Diractar I Land ] Tnvestment ] Equity ] Develapment I Applicant ] LOA I LUT ] Notified Land Details !
(Fields marked in * zre mandstory) Help
Company Short Code * |sezDEvELORER |
Name of Company/Applicant Firm * |sezoeveLoPeEr |
PAN* [#BCDE1234F |
EC No. * [11111111 | -
SEZ Details
SEZ Short Code |
SEZ Name * |
SEZ Description i
Registered Office Address
Address * [new sEZ |
|G rRoaD |
| |
City\TownWilage ™ [MumzAl |
Country = | India lzl
State * | Maharashtra lzl
PN ™ [s00203 |
Phone No. 17 21 ]-[zz " -[zz2z222 |
Phone No. 2 +[o1 Hzz  Hzazazazs |
Waobile * - 298989898 | -
< | m ] »
Done & Internet | Protected Mode: On R v 0% -

Fig: Screenshot afystem generated messagien saving General Tab
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ii. DirectorDetails:

In this tab details of Directors of the Applicant firm are captured.

@ SEzonline . fi ~ B v = & v Pagev Safety~ Took~ @
Requestld: 331200000036 DCHame : dc718n
LOA No.: F.10/TR/SRGLOA-0096/DCT18/SEZT182/2007 LOA Expiry Date :
Genera | | pirector l Land l Investment l Equity I Development lApphcant l LOA l Notified Land Details
Director Details Help

No Director information Provided. Please add Director details to proceed.
Add

Action Details

Mode

External Remarks

Remarks History

Submit Status History

Contact FAQ
Site Best Viewed in IE 7.0 and above with 1024x788 Soeen Resclution

Fig: Screensh@ Diredtor5 S Af)a Q G o

''ASNJ ySSRa (2 OfA0O1 2y a!55¢ G2 dzZJRIFGS

This tab has the following section:
Name

Designation

Address

City\Town\ Village

Country

State

PIN

Phone No

Email Address

TSe@moo0 T
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CAIY { ONBIrécibb Sl ARB QW (I 6

User can add multiple director details by clicking on ADD option. Details of the
director which is added can be edited at any point of time before submission by
Of AOlAYy3a 2y RANBOGZ2NIDa yI YSo

iii. Land Details

In this section, user ha® provide some details as well as some declaration. After
clicking on this tab following screen is available:
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