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Note: This document is intended for use by existing SEZ developer for the purpose of 
registering in SEZ online system. The document describes the process to be followed by the SEZ 
user for the purpose of registering in SEZ online system.  
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1 INTRODUCTION 

aƛƴƛǎǘǊȅ ƻŦ /ƻƳƳŜǊŎŜ όaƻ/ύ Ƙŀǎ ŜƴƎŀƎŜŘ b{5[ 5ŀǘŀōŀǎŜ aŀƴŀƎŜƳŜƴǘ [ƛƳƛǘŜŘΩǎ (NDML) 

services for automation of SEZ transactions. This involves a nationwide integrated e-governance 

solution for the administration of SEZs and to facilitate speedy processing of various 

transactions of SEZ developers, Co-developers, Units, Export Oriented Units (EOUs) and Deemed 

Exporters. SEZ online system can be accessed by users from the link: www.sezonline-

ndml.com. 

 

 

 

 

 

 

http://www.sezonline-ndml.com/
http://www.sezonline-ndml.com/
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Following are the users of SEZ online system:- 

i. Ministry of Commerce Office (MOC) 

ii. Development Commissioners 

iii. Developers and Co - Developer 

iv. Unit Holder 

v. Export oriented units (EOU) 

vi. Deemed Exporter 

 

Existing SEZ developer which has been issued Letter of Approval by the Development 

Commissioner shall be able to use SEZ online system after carrying out Developer 

Regularization process. For the purpose of Developer Regularization, the developer will have to 

fill an online form containing minimum basic information about the developer. On approval of 

these details by the Ministry of Commerce (MoC), developers will be successfully regularized.  

 

 The steps for developer Regularization are as summarized below: 

1. Creation of applicant user id 

2. Filing of Developer Regularization request 

3. Submission of online request to DC office 

4. Rectification of deficiencies 

5. Approval of Regularization request by Ministry of Commerce 

6. Payment of registration 

7. Creation of Developer admin user  

8. Creation of Developer operational user 
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2 USER ROLES 

Following user are involved in the processing of Developer Regularization request: 

¶ From Developer 
o Applicant User 

 

¶ CǊƻƳ 5/Ωǎ hŦŦƛŎŜ 
o DC SEZ Initiator 

 

¶ From MOC 
o MOV Verifier 
o MOC Authorizer 

 
 
For detailed information and steps regarding user creation and role assignment, kindly 
ǊŜŦŜǊ ǘƘŜ Ƴŀƴǳŀƭ ŦƻǊ Ψ¦ǎŜǊ aŀƴŀƎŜƳŜƴǘΩΦ 
 
 

3 REGISTRATION OF APPLICANT USER 

Applicant user has to first register his user id for submission of Developer Regularization 

form. For the purpose of registration, applicant user shall login to SEZ online link -

www.sezonline-ndml.com  

Screen displayed to you will be: 
 
 

http://www.sezonline-ndml.com/
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 User shall select the link for ς Existing Unit / Developer / Co-Developer Registration. 

Existing Unit / Developer / Co-Developer Registration screen is displayed. 

Screen displayed to you will be: 
 



NSDL DATABASE MANAGEMENT LTD. DEVELOPER REGULARISATION 

SEZ Online Manual Page 6 

 

 
 

o Specify values for all mandatory fields 

o User is required to provide proper contact details for communication, especially 

the email address which  SEZ online system will send email alerts  

o {ŜƭŜŎǘ ǳǎŜǊ ŎŀǘŜƎƻǊȅ ŀǎ ά{9½ 5ŜǾŜƭƻǇŜǊέ ŦǊƻƳ ¦ǎŜǊ /ŀǘŜƎƻǊȅ ŘǊƻǇ Řƻǿƴ ōƻȄ 

o User is required to provide the Letter of Authority (LOA) number issued to it  

o User may specify the expiry date of the LOA. It is a non mandatory field. . 

 
 
 
 
 



NSDL DATABASE MANAGEMENT LTD. DEVELOPER REGULARISATION 

SEZ Online Manual Page 7 

 

 
 
 

o Click on Submit button 

o User (Developer Applicant) created successfully. A message will be displayed 

on successful submission of the request. 

 
Screen displayed to you will be: 
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4 PREPARATION OF DEVELOPER REGULARIZATION REQUEST  

User can log into the SEZ Online system with the newly created user name and 

password using the User Login and password. 
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Fig: Screenshot of User Login link on Sezonline Website  
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o ¦ǎŜǊ Ŏŀƴ ŎƭƛŎƪ ƻƴ ά¦ǎŜǊ [ƻƎƛƴέ ƭƛƴƪΣ ǎŎǊŜŜƴ ŘƛǎǇƭŀȅŜŘ ǿƛƭƭ ōŜΥ 
 

 

Fig: Screenshot of login page for applicant User 
 

o From the home page of SEZ online system, click link for Developer Regularization 

 
 

Fig: Screenshot of Home screen for applicant User 
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A. Data fields: 

The data fields of the Developer regularization request have been categorically 
organized into 10 tabs, as: 

i. General 
ii. Director 
iii. Land 
iv. Investment 
v. Equity 
vi. Development 
vii. Applicant 
viii. LOA 
ix. LUT 
x. Notified Land Details 

 
i. General tab: 

 
The basic information regarding the SEZ Developer areis captured in this tab. 
 
Following sections are present in this tab: 

 

a. Company Short Code -  

User can have any short code consisting of alpha numeric characters. It may be a 

short name of the Company/Developer. 

b. Name of Company/Applicant Firm -  

User needs to specify the name of Developer in whose name Formal Approval is 

been granted. 

c. PAN ς  

PAN allotted to the applicant Firm/Company needs to be provided in this 

section. 

d. IEC No. ς  

IEC No. issued to the applicant Firm/Company needs to be provided in this 

section 

e. SEZ Short Code ς  
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User needs to select the SEZ Code from the search picker provided in this tab. 

User can search the SEZ code on basis of SEZ Code itself, SEZ Name, City and 

State. On Selection of the SEZ Code from search picker SEZ Name and SEZ 

Description. 

f. Registered Office details ς  

User needs to provide complete address of the registered office in this section. 

This section consists of Address line 1 to 3, City/Town/Village, Country, State, 

PIN, Phone no.1, Phone no.2, Mobile No., Fax No., Email Address and Website. 

g. Type of SEZ ς  

In this section type of SEZ is to be specified. User can select the type of SEZ 

among the options available in drop down provided. 

h. Dollar conversion rate ς  

User needs to specify the dollar conversion applicable when the developer had 

applied for the formal approval. 

i. SEZ Operational Details ς  

In this section user has to specify whether they are using LUT Facility (They have 

executed BOND Cum LUT) and whether the SEZ is operational or not. 

 All mandatory fields (marked in *) has to be provided.  

 If any mandatory detail is not provided or details provided are not in proper 

 format, an error message is displayed.  

On entering the data in the General tab and clicking on SAVE button, a unique 
request ID for that particular transaction is generated.  
¢ƘŜ ŦƻǊƳŀǘ ƻŦ ǘƘŜ ǊŜǉǳŜǎǘ L5 ƛǎ ά33̧ ¸········έΦ  
Here,  
άооέ ƛǎ ǘƘŜ ŎƻŘŜ ǊŜǇǊŜǎŜƴǘƛƴƎ ŀ Developer Regularisation request 
ά¸¸έ ŀǊŜ ǘƘŜ last two digits of the current year 
ά········έ ƛǎ ǘƘŜ ǳƴƛǉǳŜ ƴǳƳōŜǊΦ 
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Fig: Screenshot of system generated messages on saving General Tab 
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ii. Director Details: 

 
In this tab details of Directors of the Applicant firm are captured. 
 

 
 

  Fig: Screenshot ƻŦ ΨDirector 5ŜǘŀƛƭǎΩ ǘŀō (1) 
 
¦ǎŜǊ ƴŜŜŘǎ ǘƻ ŎƭƛŎƪ ƻƴ ά!55έ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ŘŜǘŀƛƭǎ ƻŦ ŘƛǊŜŎǘƻǊǎΦ 
 
This tab has the following section: 
a. Name 
b. Designation 
c. Address 
d. City\Town\Village 
e. Country 
f. State 
g. PIN 
h. Phone No 
i. Email Address 
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  CƛƎΥ {ŎǊŜŜƴǎƘƻǘ ƻŦ ΨDirector 5ŜǘŀƛƭǎΩ ǘŀō (2) 
 
 
 

User can add multiple director details by clicking on ADD option. Details of the 
director which is added can be edited at any point of time before submission by 
ŎƭƛŎƪƛƴƎ ƻƴ ŘƛǊŜŎǘƻǊΩǎ ƴŀƳŜΦ 

 
 
 
 
 
iii. Land Details: 

 
In this section, user has to provide some details as well as some declaration. After 

clicking on this tab following screen is available: 


















































